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Introduction

Teachers may wish to remove or add students to their blackboard classes. Usually, students

add and drop classes at the beginning of the school year. This HOWTO describes how to add
and drop students.

Considerations

When you add a student, please use their ID number to search for them. There are thousands
of users in our blackboard system, and it can take a very long time to list them all.

HOWTO

1. Login to blackboard and click on your course control panel
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2. Please notice the user management part of your control panel.

3. To add a user, click on the Add Users
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Add Users Remove Users
List / Modify Users Manage Groups

4. Click on the Enroll existing user link
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COURSES » HCHS-2008-6120-010 » CONTROL FANEL > ADD USERS
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P Enroll Existing User
Enroll an existing user into this course.

5. Click on the User name radio button and type the students ID. You can type partial searches.
Click search.
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6. Note the search results click add and then submit.
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7. To remove a user, click on Remove users
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8. Type the username of the student you want to remove.
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9. Click remove, type the word “Yes”, and click submit.
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Please type the word "Yes"
Click "Submit" to remove selected items
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