Introduction to 0S X (10.4)

/

Mac OS X

Parts of 0S X

Desktop, menu bar, disks, dock

Home: documents and desktop

Apple Menu and the active application
How things are organized in OS X

Things you should know

Labels

Spotlight

Finder views

Local accounts vs networked accounts
Making and renaming folder

Deleting stuff in 0S X



Parts of 0OS X

Desktop, menu bar, disks, dock
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The menu bar changes depending on the
program you are using.

The disks change depending which disks you
have.

The dock holds shortcuts to your programs.

The desktop is where you will do most of
your work.



Parts of 0OS X

Home: documents and desktop
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Everyone has a home.

Your home has many important folders in it.
You will most commonly use your desktop and
documents folder.

You can quickly get to your home by clicking

on the finder icon on your dock.
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..and then clicking on the home icon.
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Parts of 0OS X

Apple Menu and the active application

r ’

The Apple menu is on the very top-let corner
of your screen.
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About This Mac
Software Update...
Mac OS X Software...

System Preferences...
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Location >
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Sleep
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Shut Down...
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We use the apple menu to log
open system preferences, and
items. Pretty handy, eh?

out, shut down,
open recent

The active application is an important
concept. The active application tells you
which program is “active”.
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The finder is the active application.
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Here we see iTunes is the active
application.
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..and here, we see iCal is active.
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Parts of 0OS X

How things are organized in 0OS X
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This is really simplified but may help
you to find stuff.

Your programs are in your Applications
folder. If you ever “lose” an
application, this is where you should
look.
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Applications

Getting to your Application folder 1is
easy as pie. Click on the finder icon,
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and click on the

= Applications  icon.



Things you should know
Labels

Labels are an easy way to
organize your stuff. Note
the pretty colored labels?

This is super easy to do.

Step 1: click once on the
thing you want to label.

Step 2: simply go to the
file menu, and at the
bottom, you’ll see color
labels! Just click on the
label.

" @ Finder Y Edit View Go Window Help

OO0 New Finder Window #N
New Folder TN
New Smart Folder &N
™ work  New Burn Folder
004 Open #0
E:& Open With |
WM Print
7 Close Window BW
7] Get Info 8l
7 Duplicate #D
1 Make Alias ®L
i T Show Original #R
] Add to Favorites 8T
1 E Create Archive of “000000 - quicksave”
- Move to Trash 8@
1 O Eea 2E
i |1 9 BurnDisc..
—IN t
-~ Find... %F
“] m  Color Label:
] x e0veeee
Il a

7:’
PNG

P

PNG

®

PNG

¥

PNG
Picture 4.ong

|

=

IMG_0381.JPG

N

R
S7°
IMG_0382.JPG




Things you should know

Spotlight aka mega-cool-find
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Spotlight is a very quick tool to find your
stuff. The first time you use spotlight, it
might be a little slow.
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Using spotlight is as easy as simply
clicking on the spotlight icon (very top
right corner) and typing in whatever you are
looking for.
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Spotlight looks INSIDE any files with the
words you are looking for. Look below for an
example.

(] B ) Thul:52PM % Q]

M LIUT I8 introduction

& Show All (242)
Top Hit || Introduction to OS X.doc

Documents | | Introduction to OS X.doc
# pdx lesson plan
7| Introduction to Microsoft Wo...
« pamela medeiros 11.rtf
« pamela medeiros 11.rtf
« pamela medeiros 11.rtf

Events & To Do's ™7 OS X introduction

PDF Documents ¢ Introduction to Microsoft Wo...



Things you should know

Finder views
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There are three ways to view your files and
folders. As icons, lists and columns.

Each view let’s you see your files and

folders differently.

Here’'s why we like the LIST view.

Name | Date Modified

‘| Introduction to OS X.doc Jan 26, 2006,

& paradox Jan 26, 2006,
@ modern Command Jan 26, 2006,
& Mushy Jan 25, 2006,
pdx lesson plan Jan 25, 2006,
# job log Jan 25, 2006,
= blogging.key Jan 25, 2006,
| resume3.doc Jan 22, 2006,

@ PopCap Games - Typer Shark.webloc Jan 20, 2006,
facultvlist lan 19. 2006.

It is extraordinarily easy to
stuff. Simply clicking on the
will sort your files! As you
clicked on Date Modified. All

hl| Size Kin
1:55 PM 664 KB M
9:30 AM 4 KB 9
9:27 AM 4 KB 9!
2:42 PM 4 KB 9!
8:03 AM 8 KB B
7:31 AM 4 KB E
7:21 AM - k
2:50 PM 48 KB p
2:03 PM 8 KB \
9:51 AM 60 KB 1

sort your
column name
can see, I've
my files are

sorted by date. If I clicked on Name, my
stuff would be sorted alphabetically.



Things you should know

Local accounts vs networked accounts

You should know if you have a local or a
network account. It’s just helpful,
conceptually.

Network Account
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1) Your stuff is saved on a separate
computer (called a server).

2) You can log on to other computers
connected to the same network, and get your
stuff.

Local Account

1) Your stuff is saved on the computer you
are working on.

2) You can only log in to YOUR computer.



Things you should know

Making and renaming folder

my important stuff

Folders are great ways to keep your stuff
organized.

To make a folder, make sure the finder is
the active application.

Simply click on the file menu and go to new
Folder -> new folder
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You’ll see an untitled folder. Simply click
on the “untitled folder” and type a name!

untitled folder

my folder

To use your new folder, simply drag a file
into it. You can also double click on your
folder, and drag your files into it.



Things you should know

Deleting stuff in 0S X
Deleting something in OS X is reasonably

easy. Simply drag the file or folder into
the trash.

When you are ready to empty your trash,
simply " @& IS File Edit go to the finder
menu About Finder and click on Empty
Trash.
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Hide Finder #¥H
Hide Others \#H

Show A




